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Timothy and Linda O'Leary Microsoft Office 2013: A Case Approach
Making Office Relevant

Timothy and Linda O'Leary and the Computer Information Technology Team at McGraw-Hill Higher
Education offer your students a fully integrated learning program with time-tested quality and reliability.
Office 2013: A Case Approach offers a running case study throughout the text to help students understand
the material in a consistent, relevant environment. Through the theme “Making Office Relevant,” this text
helps students understand why they need this course and skills.

Updated for Office 2013, student success is assured through clear step-by-step instruction, plentiful screen
captures, and conceptual explanations. Each lab, designed to be covered in 1 hour of class time, combines
conceptual coverage with detailed software-specific instructions. The labs opens with a running case study
that highlights real-world applications of each software program and leads students from problem to solution.
The O'Leary Series helps students learn specific applications skills along with skills that cross all Office
applications, which is especially important in mastering this version of Office.
The O'Leary Series correlates with SIMnet Online, McGraw-Hill's online training and assessment program
for Microsoft Office skills and basic computer concepts. Projects, however, are 1:1 within the SIMgrader
component and allow students to practice their skills live in the Office application to receive immediate
feedback via autograding. This integration with SIMnet helps meet the diverse needs of students and
accommodate individual learning styles.
Additional textbook resources can be found on the text&#39s Online Learning Center:
www.mhhe.com/olearyoffice2013. For more information on O&#39Leary; Microsoft Office 2013: A Case
Approach and SIMnet Online for Office 2013, please visit www.simnetkeepitsimple.com or contact your
McGraw-Hill representative.
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From reader reviews:

Jan Doyle:

Have you spare time for the day? What do you do when you have considerably more or little spare time?
Yeah, you can choose the suitable activity with regard to spend your time. Any person spent their particular
spare time to take a wander, shopping, or went to the Mall. How about open or read a book called The
O'Leary Series: Microsoft Office Word 2013, Introductory? Maybe it is to become best activity for you. You
realize beside you can spend your time with the favorite's book, you can cleverer than before. Do you agree
with it has the opinion or you have some other opinion?

Sandra Bryson:

Book is to be different for every single grade. Book for children until eventually adult are different content.
As we know that book is very important for us. The book The O'Leary Series: Microsoft Office Word 2013,
Introductory had been making you to know about other expertise and of course you can take more
information. It doesn't matter what advantages for you. The guide The O'Leary Series: Microsoft Office
Word 2013, Introductory is not only giving you more new information but also to get your friend when you
experience bored. You can spend your spend time to read your publication. Try to make relationship while
using book The O'Leary Series: Microsoft Office Word 2013, Introductory. You never really feel lose out for
everything in the event you read some books.

Bryon Diaz:

Now a day those who Living in the era wherever everything reachable by connect with the internet and the
resources within it can be true or not require people to be aware of each info they get. How individuals to be
smart in receiving any information nowadays? Of course the correct answer is reading a book. Looking at a
book can help people out of this uncertainty Information specially this The O'Leary Series: Microsoft Office
Word 2013, Introductory book because book offers you rich information and knowledge. Of course the
knowledge in this book hundred percent guarantees there is no doubt in it you may already know.

David Baker:

The publication with title The O'Leary Series: Microsoft Office Word 2013, Introductory posesses a lot of
information that you can discover it. You can get a lot of help after read this book. This book exist new
know-how the information that exist in this reserve represented the condition of the world at this point. That
is important to yo7u to know how the improvement of the world. This particular book will bring you
throughout new era of the glowbal growth. You can read the e-book on your own smart phone, so you can
read the item anywhere you want.
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